
Fountain Greens Master Association 

Records Retention and Inspection Policy and Procedure 

Pursuant to C.R.S. §38-33.3-209.S(l)(b)(v) 

BE IT RESOLVED, that the record/s of the Association are public documents and members of the 

Association are welcomed to review them in accordance with the following procedure: 

1. Scope:

To adopt a procedure and policy to be followed when retaining records and when

records are requested to be reviewed.

2. Specifics:

All records for the Association will be kept permanently either in paper or electronic form

from the recorded date of the Articles of Incorporation going forward. All records will be

kept in writing or in a form that can easily be converted into written form.

The following items will be kept as permanent records: 

• Minutes of all Board and Owner meetings;

• All actions taken by the Board or Owners by written ballot instead of

holding a meeting;

• All actions taken by a committee on behalf of the Board instead of the 

Board acting on behalf of the Association; and

• All waivers of the notice requirements for Owner meetings, Board

member meetings, or committee meetings.

In addition to the above that must be kept as permanent records, the Association will keep a 

copy of the following records in its principal office or recorded on a usable digital format: 

• Articles of Incorporation;

• Bylaws;

• CC&Rs;

• Board resolutions affecting Association members;

• Policies and Procedures

• Minutes of all Owner meetings and records of any actions taken by 

members without a meeting in the past three years or from the dates of

the first, official meetings;

• All written communication within the last three years to Association

members as a whole;








